Resource Importer Walkthrough - Step 6

Importing Resources

Step 6: Import into ProVision

When all of the data is under the Section Grid tab, and any required field data filled in, you can import the data into Provision! From the Data
menu, select "Import active Sheet into ProVision".

Resource Importer  File Insert Data ~  Help Exit Import Tool
Section Grids Create Sheet from Section 3
tact-import-g - = me
G Import active Sheet to ProVision
Contact # [ = Nam = Last Name » Email = 2nd Email | = Phone = 2nd Phone = Mobile Pha » Role ~ Time Zone.
Sort sheet by column Name, A — Z
(] Aaron Hughes aaron{@6c... suppori@. 1-408-555... 1-408B-555... 1-408-555... Technical PT
Open Files = Sort sheet by column Name, Z —+ A
o 1 (=] John Pz Parker johnggm.. 234.634.1.. B88-call-now  Technical ET
2 ()| TomTa Search Taylor ttaylor@to.. 503-555-1.. B66-555-1... Technical ET
contact-import- - - -
sample_v1.csv 3 (=] Bob Smiur wLmUu ouy Smith bsmith@a.. B88-call-now 703-555-1... Technical ET
4 (=] Maurice Carmichael = 6c-008 Maurice Carmichael mc@malil... B66-555-1.. B88-nice-.. Abuse GMT
. 5 Vince Bunch 6¢-009 Vince Bunch vbunch@.. ops@hap.. 703-555-1.. 234-555-6...  Sales cT
Local Grids =) ps@hap
6 [ Mark Tompson 6¢-010 Mark Tompson tompson.. B888-nice-.. 354-555-1...  Billing PT
7 [ Herold Waters 6c-011 Herold Waters hwaters@i... 234-555-6.. 17 14512... | Billing PT
8 [ Michael Sanders 6c-012 Michael Sanders pm@myb.. 354-555-1.. 234-2341... Sales PT
Completed Imports —
9 [ JiKeller 6c-013 Ji Keller Jillkeller@... 1714612... 44 123 85... | Technical PT
10 ) Sarah Campbell 6c-014 Sarah Campbell ‘sa.camp.. 234-234 1. 888-call-now = Technical PT
11 ()  Amanda Kingston 6c-0156 Amanda Kingston akingston.. 44 123 65... 866-555-1... | Technical PT

You may also click directly on the grid menu and select "Import".

Resource Importer  File Insert Data Help 2-dev.6connect.com says
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Select Parent Resource

After initiating the import, a dialog box will ask if you would like to assign TLR as the parent resource for the imported items - if so, click "OK".

If you would like to specific a different resource to use as the parent, click "Cancel".



2-dev.6connect.com says

No parent is set. Continue?
Press 'OK' to import these resources with the TLR as the parent.

Press 'Cancel' to open the Resource selection window and select a
parent resource.

A "Resource Search" form opens, allowing you to search for a resource. To select the parent resource, click on the ID number (blue link) of the
desired resource. You may also cancel the import, if needed.

Resource Search

Resource Name

AQA|

Results
[14917] A QA Entry

You will see an import progress bar. Once complete, you data will be in provision, filled into the Section fields for your chosen Resource.

Importing

From here, you may review or edit the imported resources from the Resources Tab or Resource Entry page.

Additional Information

For more information on working with resources or importing, see:

® Resources


https://docs.6connect.com/display/DOC745/Working+with+Resources

® Working with Entries
® Resource Import from CSV
® Resource Import Tool


https://docs.6connect.com/display/DOC745/Working+with+Entries
https://docs.6connect.com/display/DOC745/Resource+Import+from+CSV
https://docs.6connect.com/display/DOC745/Resource+Import+Tool
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